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                          GLOBAL INCORPORATION CENTRE (HK) LIMITED
香港宏擇投資咨詢有限公司
SERVICES AGREEMENT – Hong Kong

STRICTLY CONFIDENTIAL
1. Proposed Name:-  Please list at least three names in the order of preference. A company name must end with the word “Limited”)
	(a)
	

	(b)
	

	(c)
	


2. Nature of the New Company’s Business -
Please indicate the intended use of the company in the space provided below. (Please refer to the different categories of business activity listed below as a guide):-

	Manufacturing marketing distribution, or trading of physical goods
	Provision of investment services
	Provision of services (other than investment services)
	Holding of licenses, patents, to receive

royalty payments
	Holding of assets

(property, shares, debentures, yachts, etc.)
	Internet related business
	Other business type

	Nature of company activities:
	

	 


3. Authorized Capital:
Authorized Capital may be stated in any currency.  The Authorized Capital in GIC standard M&A is HK$10,000 divided into 10,000 shares of HK$1.00 par value each.  Capital duty of 0.1% is payable on the nominal value of shares in a Hong Kong company and on any increase of authorized capital or issuance of shares at a premium.  The cap is HK$30,000 per case. 
	3.1
	GIC Standard Authorized Capital
	□ Yes
□ No

	
	If no, please state:

	
	(a)  currency in which shares are to be issued
	□ HK$
□ Other

	
	If other, please specify currency:
	

	
	(b)
number of shares to be authorized:
	

	
	(c)   Par value each of shares: 
	


4. Officers of the Company
i) Shareholder(s):
A minimum of one shareholder and corporate shareholder is allowed.  Please attach a separate page if there is not enough space below to indicate your requirements.
	(1)
	Full Name:
	 
	% of Shareholding:
	

	
	Residential/Reg. Office Add.:
	

	
	

	
	ID/Passport/Reg No.:
	 

	
	
	(clear copy attached)

	
	Nationality:
	
	Occupation:
	

	(2)
	Full Name:
	 
	% of Shareholding:
	

	
	Residential/Reg. Office Add.:
	

	
	

	
	ID/Passport/Reg No.:
	 

	
	
	(clear copy attached)

	
	Nationality:
	
	Occupation:
	


ii) Director(s):
A minimum of one director is required.  Directors may be individual or corporate. Please     attach a separate page if there is not enough space below to indicate your requirements.
	(1)
	Full Name:
	 

	
	Residential/Reg. Office Add:
	

	
	

	
	ID/Passport/Reg No.:
	

	
	
	(clear copy attached)

	
	Nationality :
	
	Occupation
	


	(2)
	Full Name:
	 

	
	Residential/Reg. Office Add:
	

	
	

	
	ID/Passport/Reg No.:
	

	
	
	(clear copy attached)

	
	Nationality :
	
	Occupation
	


iii)       Company Secretary:  Each company must have a local Company Secretary
	□ GIC to provide Company Secretary

	□ GIC not to provide company Secretary.  Details of the company secretary are as follows:-

	Full Name:
	

	Residential/Reg. Office Address:
	

	ID No. / Passport / Reg. No.:
	
	Nationality:
	

	
	(clear copy attached)
	


iv)
Registered Office:
Each company must have a local registered office which must be a physical address and not just a post office box.
	□ GIC to provide in Hong Kong, Please specify how you wish GIC to handle your correspondences.

	By Mail  □
       By Fax  □
    By Email □
    Others.  □

	□ GIC not to provide
	Registered Office/ Correspondence Address is to be at :

	


5.
Beneficial Owner(s) – (if differ from the Shareholders indicated above, please complete all information below) 
	(1)
	Full Name:
	
	% of Ownership
	

	
	ID/Passport No:
	
	Nationality:
	

	
	Residential Add:
	

	
	Telephone:
	 
	Fax:
	
	Email:
	

	
	Company Name:
	

	
	Office Address:
	

	
	Telephone:
	
	Fax:
	
	Email: 
	


6.
Contact Person:  (please tick one)
(GIC should contact and accept instructions from the Principal only, or




(GIC should contact and accept instructions from either the Principal or/and the authorized person       
If ticks the latter, please provide details of the authorized person below (This instruction can only be changed if GIC is notified in writing bearing signatures of the Principal).
	(1)
	Full Name:
	
	ID/Passport No:
	
	Nationality:
	

	
	
	                         (Clear copy attached) 

	(2)
	Residential/Office Add:
	

	
	Telephone:
	
	Fax:  
	
	Email: 
	

	(3)
	Signature Specimen of the Authorized Person: 
	


Contact Method: (please tick one or more)

By Mail  (

By Fax  (
      By Email     (

Others.  (  Please specify

7.
Summary of Services Required:

	(a)
	
	
	

	(b)
	
	
	

	(c)
	
	
	

	(d)
	
	
	


8.
Declaration
I/we, the person(s) whose name(s) appear below (“the Principal(s)”), hereby declare and by our signature below confirm and agree:

1. To be responsible for payment of all fees and disbursements due to GIC with respect to the Company and will ensure timely payment of the same.

2. To provide the due diligence information required.
3. To advise GIC immediately of any change in the beneficial owners, officers and directors of the Company and facilitate the provision of all due diligence information required by GIC with respect to such persons and acknowledges that GIC may withdraw the provision of its services if it is not satisfied with the due diligence information provided.
4. To advise GIC immediately of any change in the address and other contact details of the Principal.
5. That the information provided by the Principal with respect to this Agreement is all true and correct.
6.
I/we have read and understand the Terms of Business (found at https://www.gicentre.com) and agree to be governed by them. The Terms of Business shall be binding upon the Principal’s successors, executors, administrators, liquidators, assigns and other personal representatives.
Confirmed and agreed by the Principal：

	Name:
	
	Title:
	

	Company/Firm:
	
	E-Mail:
	

	Address:
	

	Phone:
	
	Fax:
	

	Signature:
	
	Date:
	


9. Accepted and Agreed by GIC

	Name of Acct Manager:
	
	Date:
	

	Signature of Acct Manager:
	

	Initials of Compliance Officer:
	
	Date:
	

	Amount Initial Fee Note:
	
	
	

	Date Funds Received:
	

	Bill Month:
	
	Billing Code:
	

	Payment Terms:
	


DUE DILIGENCE REQUIREMENTS

Please provide GIC with the following documentations (addressed to: The Compliance Officer, 

Global Incorporation Centre (HK) Limited, Room 2503, 25th Floor, Alexandra House, 6 Ice House Street, Central, Hong Kong):

1.
In relation to the Principal of the Company

(1)
For each individual verifying their identity by requesting:

(i) a certified true copy of the person’s passport or national identity card;

(ii) a professional reference in the form attached as Schedule 1; and 

(iii) an original or certified true copy of a utility bill, bank statement, or credit card bill (the original will be returned to you) confirming the permanent address details of the person.

(2) For each corporate verifying their identity by requesting::

(i) a certified copy of the corporate its certificate of incorporation or business registration certificate

(ii) in respect of each of the directors and underlying beneficial owners of the corporate, documents verifying their identity in the manner set out above for individuals in paragraph (1) (i) to (iii) above.Note 1 
Please note that this information will be held confidentially in our Hong Kong offices.  Please do not hesitate to contact the writer or your usual contact person at any GIC office if you have any questions. Please note that GIC reserves the right to request further due diligence information if it deems it appropriate in the circumstances.

Note 1:
This will not usually be necessary where the corporate Principal is a company listed on a recognised international stock exchange.  Please provide GIC with the name of the stock exchange.

REFERROR’S LETTERHEAD

STRICTLY PRIVATE & CONFIDENTIAL

The Group Compliance Officer
Date

Global Incorporation Centre (HK) Limited

Room 2503, 25th Floor
Alexandra House
6 Ice House Street
Reference

Hong Kong

Dear Sir

RE:
< Individual / Organisation’s Name>

At the request of the above named [individual/organisation], we have the pleasure in confirming that [Name of individual/organisation] has maintained a business relationship with our firm since [length of relationship with firm].

In dealing with [Name of individual/organisation] we consider [him/them] to be a [person/business] of sound repute and integrity and confirm that to the best of our knowledge [he possesses/they possess] the necessary qualifications and experience for [his/their chosen business] and that [his/their] affairs are conducted in an honest and sincere manner.

We trust that the above reference is sufficient for your purposes.

Yours faithfully

For and on behalf of

<COMPANY NAME>

<Signature>

___________________

<Name>

<Position>
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