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CAYMAN ISLANDS

COMPLIANCE CONTROL SCHEDULE

	Section 1 (to be completed by all clients)
	Client Use
	GIC Staff Only

	(1.1) Proposed Company Name/Shelf Company Name:

1.                                                                     
2. _____________________________________________________________________

3. _____________________________________________________________________
	
	

	(1.2) Authorised Capital: (tick box)

US$

50,000

representing

50,000

Shares

US$

1.00

each

Standard

or

US$

representing

Shares

US$

each

Please Note: additional capital duty is payable where capital is in excess of US$51,200.  If you do not select the standard capital please add in the type of currency required.
	 


	

	(1.3) Nature of the proposed business to be conducted:
Geographical location(s) of the Business (Country):

	
	

	(1.4) Please indicate the source of funds for the company: (tick box)
a) Personal Assets of Beneficial Owner(s)

b) Borrowings/Loans

c) Public Listings

  Jurisdiction in which the company is to be listed:

 

d) Other (please specify)

 

 

 

Approx level of funds:                      US$                                
 

Jurisdiction of origin of the funds:

(1.5) Location where the Minute Book and the records of the company are to be held  (full address, not the Registered Office in Cayman Islands):

	 

 

 

 


	

	(1.6) Company Secretary’s Details

1) Please note: it is not a requirement for a Cayman Islands company to have a Secretary.  Tick if you do not require a Company Secretary and go to section 1.7.

2) Appendix B is also required to be completed for each Corporate Secretary

(b) (a) Full Name:
 

((b (b) Address:

 (plus postcode)

  

(c) Nationality:

  

(d) Occupation:

  

(e) Date of Birth:

  

(f) Place of Birth:

 

(g) Please attach a clear authenticated copy of one of the following: (tick box)
a) Current Passport
or
b) Hong Kong ID Card

(h) Please attach a reference (see Appendix A)
Do you have a Corporate Secretary?

If yes you will be required to complete Appendix B for the Corporate Secretary
	 
 

 

Yes / No


	Information

checked by:

_________

Signed:

Date:

_________


	Section 1 (cont’d)
	Client Use
	GIC Staff Only

	(1.7) Directors’ Details:
Please note:  1) A minimum of one director is required and corporate directors are permitted.

            2) Our standard M&A allows a maximum of 12 directors

            3) Appendix B is also required to be completed for each Corporate Director

(1.7a) Director 1:

(a) Full Name:

(b) Address:

(plus postcode)

(c) Nationality:

(d) Passport/HKID Card No.:

(e) Occupation:

(f) Date of Birth:

(g) Place of Birth:

(h) Please attach a clear authenticated copy of one of the following: (tick box)
a) Current Passport
or
b) Hong Kong ID Card

(i) Please attach a reference (see Appendix A)
(1.7b) Director 2:

(a) Full Name:
 

(b) Address:

 (plus postcode)

  

(c) Nationality:

  

(d) Occupation:

  

(e) Date of Birth:

  

(f) Place of Birth:

 

(g) Please attach a clear authenticated copy of one of the following: (tick box)
a) Current Passport
or
b) Hong Kong ID Card

(h) Please attach a reference (see Appendix A)
(1.7c) Did you have any Corporate Directors?

If yes you will be required to complete Appendix B for each Corporate Director.


	 

 

 

 

Yes / No


	Information

checked by:

_________

Signed:

Date:

_________


	Section 1 (cont’d)
	Client Use
	GIC Staff Only

	(1.8) Members Details

Please note: 
1) 
Each company must have at least one shareholder and corporate      shareholder(s) are permitted.


2) 
Appendix B is required to be completed for each Corporate Shareholder.

(1.8a) Shareholder 1:

(a) Full Name:

(b) Address:

(plus postcode)

(c) Nationality:

(d) Passport/HKID Card No.:

(e) Occupation:

(f) Date of Birth:

(g) Place of Birth:

(h) Number of shares to be issued:

(i) Please attach a clear authenticated copy of one of the following: (tick box)
a) Current Passport
or
b) Hong Kong ID Card

(j) Please attach a reference (see Appendix A)
(1.8b) Shareholder 2:

(a) Full Name:
(b) Address:

(plus postcode)

(c) Nationality:

(d) Occupation:

(e) Date of Birth:

(f) Place of Birth:

(g) Number of shares to be issued:

(h) Please attach a clear authenticated copy of one of the following: (tick box)
a) Current Passport
or
b) Hong Kong ID Card

(i) Please attach a reference (see Appendix A)
(1.8c) Did you have any Corporate Shareholders?

If yes you will be required to complete Appendix B for each Corporate Shareholder.

(1.8d) Are the above shareholders beneficial owners of the company.

If No, you will be required to complete the following section for the Beneficial Owners.

If Yes, go to section 1.10.
	 

 

 

 

Yes / No

Yes / No


	Information

checked by:

_________

Signed:

Date:

_________


	Section 1 (cont’d)
	Client Use
	GIC Staff Only

	(1.9) Beneficial Owner(s): (where different to shareholders)

Please note: 
1) 
For due diligence purposes Beneficial Owner(s) are any persons holding 10% interest or more or with principal control over the company’s assets.


2) 
Appendix B is required to be completed for each Corporate Beneficial Owner.

(1.9a) Beneficial Owner 1:

(a) Full Name:
(b) Address:

(plus postcode)

(c) Nationality:

(d) Occupation:

(e) Date of Birth:

(f) Place of Birth:

(g) Percentage of company held:

(h) Please attach a clear authenticated copy of one of the following: (tick box)
a) Current Passport
or
b) Hong Kong ID Card

(i) Please attach a reference (see Appendix A)
(1.9b) Beneficial Owner 2:

(a) Full Name:
(b) Address:

(plus postcode)

(c) Nationality:

(d) Occupation:

(e) Date of Birth:

(f) Place of Birth:

(g) Percentage of company held:

(h) Please attach a clear authenticated copy of one of the following: (tick box)
a) Current Passport
or
b) Hong Kong ID Card

(i) Please attach a reference (see Appendix A)
(1.9c) Did you have any Corporate Beneficial Owner(s)?

If yes you will be required to complete Appendix B for each Corporate Beneficial Owner.


	 

 

 

 

 

 

Yes / No


	Information

checked by:

_________

Signed:

Date:

_________


	Section 1 (cont’d)
	Client Use
	GIC Staff Only

	(1.10) Authorised Signatory(s) Details

1) Please note: it is not a requirement for a Cayman Islands company to have any Authorised Signatories. An Authorised Signatory is any person or company, not already identified in the preceding categories 1.6 to 1.9, who has control over the company and/or underlying assets. 

Tick if there are no Authorised Signatories and go to section 1.11.

2) Appendix B is also required to be completed for each Corporate Authorised Signatory

(1.10a) Authorised Signatory 1:
(a) Full Name:

(b) Address:

 (plus postcode)

(c) Nationality:

(d) Occupation:

(e) Date of Birth:

(f) Place of Birth:

(g) Please attach a clear authenticated copy of one of the following:
a) Current Passport
or

b) Hong Kong ID Card
(h) Please attach a reference (see Appendix A)
(i) Description of Authorisation / Control over Company or Underlying Assets:
(1.10b) Authorised Signatory 2:
(a) Full Name:

(b) Address:

 (plus postcode)

(c) Nationality:

(d) Occupation:

(e) Date of Birth:

(f) Place of Birth:

(g) Please attach a clear authenticated copy of one of the following:

a) Current Passport

Or

b) Hong Kong ID Card

(h) Please attach a reference (see Appendix A)

(i) Description of Authorisation / Control over Company or Underlying Assets:

Do you have a Corporate Authorised Signatory?

If yes you will be required to complete Appendix B for the Corporate Authorised Signatory
	 

 

 

 

 

 

 

Yes / No


	Information

checked by:

_________

Signed:

Date:

_________



	Section 1 (cont’d)
	Client Use
	GIC Staff Only

	(1.11) Declaration Concerning Compliance Control Schedule. 
I/We confirm that:

1

The directors, shareholders and any beneficial owners of the company have not been declared bankrupt or insolvent or concerned in the management of any company which has been/is subject to an insolvent liquidation or bankruptcy in any part of the world (please provide details if this is not accurate);

2

Any assets I/we may transfer either now or in the future to the company are and will be beneficially owned by me/us, free from any liens, charges and encumbrances and that such assets do not and will not represent the proceeds of or derive from any criminal or illegal activities including tax fraud or evasion; and

3

In accordance with section 59 of the Cayman Islands Company Law  (2003 Revision) we will cause proper books of account to be kept for the proposed company with respect to:

a.

All sums of money received and expended by the company and the matters in respect of which the receipts and expenditure takes place;

b.
All sales and purchases of goods by the company; and

c.
The assets and liabilities of the company

Proper books of account being such as are necessary to give a true and fair view of the state of the company’s affairs and to explain its transactions.

4

That the above information, to the best of my/our knowledge and belief, is true and accurate.

Signature:

 

Date:

 

Print Name:

Please note that the contents of this form and any attached sheets will be governed by Cayman Islands Law and will be confidential under the terms of the Confidential Relationships (Preservation) Law (1995 Revision).

Global Incorporation Centre Limited (GIC) reserves the right to request any further information of any kind, which it might require at any time in order to ensure the company, is fully compliant with all due diligence requirements, which may be imposed upon the company.  Any information provided to GIC may be kept in GIC’s Confidential Files at its offices in Hong Kong or Cayman Islands.
(1.12) GIC Fees (Standard capital up to US$51,200)
We understand GIC fees for incorporation and provision of necessary local services in Cayman Islands from the Date of Incorporation to 31st December of the year of incorporation will be US$2,380 or for a company with an English & Chinese Character name US$2,500.  If purchased between 1st October to 31st December, the fee is US$3,930 (US$4,030 for English and Chinese Character name), to include the Registered Office Fee and Licence Fee of US$1,530, paid up to 31st December of the year following incorporation.  We undertake to settle the same upon receipt of GIC’s invoice.
	Yes / No

Yes / No

Yes / No


	Information

checked by:

_________

Signed:

Date:

_________

	Signature:

 

Date:

 
Print Name:

 

Address:

	


Appendix A – Reference Letter

TO BE PROVIDED ON REFEROR’S LETTERHEAD

<Date>

TO:
Global Incorporation Centre Limited

Re:  <Proposed Company Name>

to be incorporated in the Cayman Islands by

<Name>

<Permanent Address>

I/We write to advise you that we are familiar with the principal and his business operations, and we consider  <Name> to be of good standing.

I/We have known <Name> for a period of X years.

We trust that the above recommendation is sufficient for your purposes.

Yours faithfully,

For and on behalf of

Banker/Accountant/Lawyer *

	* Note :
	Please print
	

	
	
	

	
	Name
	

	and
	Position
	


Notes: 

1. Reference Letters are to be produced in respect of all beneficial owners, members, directors, company secretary and authorised signatories. 

2. An authenticated copy of the passport or HKID Card must be attached to the reference.  This must be signed by a banker, lawyer or accountant or the original must submitted in person to GIC for verification.  An authenticated copy must be verified by the referor, with a signature, printed name and contact details, and with confirmation that the photograph bears a true likeness to the holder.

3. If the reference letter does not include permanent address details, proof of address, such as a utility bill must be provided separately. 

	Appendix B: Additional Information for each Corporate Member.
	Client Use
	GIC Staff Only

	This is to be completed in respect of each Corporate Director, Corporate Shareholder, Corporate Beneficial Owner, Corporate Secretary and Corporate Authorised Signatory.

Company Name:

(B.1) Copy of The Certificate of Incorporation: (Tick box to confirm copy attached)
(B.2) Address of the Registered Office:

  
(B.3) Explanation of the nature of the companies business

 

(B.4) Geographical Location(s) of the business:

 

(B.5) Position(s) Held:

 

Director

 

Beneficial Owner
 

Secretary

 

Authorised Signatory
Shareholder

(B.6) Beneficial Owners(s) of the Corporate Director, Shareholder, Secretary or Beneficial Owner: Being any person holding a 10% interest or more or with principal control over the company’s assets.

(B.6a) Beneficial Owner 1:

(a) Full Name:

(b) Address:

   (plus postcode)

  

(c) Nationality:

 
(d) Occupation:

 
(e) Date of Birth:

(f) Place of Birth:

(g) Percentage of company held:

(h) Please attach a clear authenticated copy of one of the following: (tick box)
a) Current Passport
or
b) Hong Kong ID Card

(i) Please attach a reference (see Appendix A)
(B.6b) Beneficial Owner 2:

(a) Full Name:

(b) Address:

 
   (plus postcode)

  

(c) Nationality:

 
(d) Occupation:

(e) Date of Birth:

  

(f) Place of Birth:

 

(g) Percentage of company held:

 
(h) Please attach a clear authenticated copy of one of the following:
a) Current Passport
or
b) Hong Kong ID Card

(i) Please attach a reference (see Appendix A)

	 

 

 

 

 

 

 


	Information

checked by:

_________

Signed:

Date:

_________

	Appendix B (cont’d)
	Client Use
	GIC Staff Only

	(B.7) Copy of the list/register of directors: (Tick box to confirm attached copy)
(B.8) Identity of a minimum of two directors:

(B.8a) Director 1:

(a) Full Name:

  

(b) Address:

 

   (plus postcode)

  

(c) Nationality:

  

(d) Occupation:

  

(e) Date of Birth:

  

(f) Place of Birth:

 

(g) Please attach a clear authenticated copy of one of the following: (tick box)
a) Current Passport
or
b) Hong Kong ID Card

(h) Please attach a reference (see Appendix A)
(B.8b) Director 2:

(a) Full Name:

  

(b) Address:

 

   (plus postcode)

  

(c) Nationality:

  

(d) Occupation:

  

(e) Date of Birth:

  

(f) Place of Birth:

 

(g) Please attach a clear authenticated copy of one of the following: (tick box)
a) Current Passport
or
b) Hong Kong ID Card

(h) Please attach a reference (see Appendix A)
Global Incorporation Centre Limited reserves the right to request any further information of any kind, which it might require at any time in order to ensure the company, is fully compliant with all due diligence requirements, which may be imposed upon the company.


	 

 

 

 

 

 

 


	Information

checked by:

_________

Signed:

Date:

_________


	Appendix C: Exempted Client Declaration
	Client Use
	GIC Staff Only

	I/We confirm that we are an exempted client as noted below:

Identity: 
________________________________________________________________

a) 

is a central or local government, statutory body or agency of government;
Name:
b)

is regulated by the Monetary Authority or is a broker member of the Cayman Islands Stock Exchange as defined in the Cayman Islands Stock Exchange Membership Rules
Name: 
c)

is a Financial Institution in a country with equivalent legislation as listed in Schedule 3 of the Regulations (The Proceeds of Criminal Law (2001 Revision) The Money Laundering Regulations, 2000);*
Country: 
d)

is a company quoted or fund listed on the Cayman Islands Stock Exchange or other market or exchange approved by the Monetary Authority. These are listed in Appendix H of the (Guidance Notes on the Prevention and Detection of Money Laundering in the Cayman Islands);
Stock Exchange:

e)

is a subsidiary of a company or a Financial Services Provider referred to in Sub-paragraphs (a), (b), (c) and (d) above or has common ownership. In such cases it may be appropriate to obtain written confirmation of the relationship from The holding or parent company or the partnership;
Name: 

f)

is a pension fund for a professional association, trade union or is for employees of an entity referred to in subparagraphs (a), (b), (c) and (d) above. Satisfactory evidence that the fund falls within this category may be provided by a copy of a certificate of registration, approval or regulation by a government, regulatory or fiscal authority in the jurisdiction in which the fund is established. In the absence of such certificate, Financial Services Providers are recommended to obtain the names and addresses of the trustees of the fund (if a trust) or otherwise those empowered to take decisions in respect of it;
Name: 

We reserve the right to request information that will support your exempt status.

Signature: 

 

Print Name and capacity in which signed:

 

* N.B Schedule 3 of the regulations includes Hong Kong and Singapore.  Please contact GIC if you require a complete listing.


	 

 

 

 

 

 


	Information

checked by:

_________

Signed:

Date:

_________


Appendix D Introduction by Professional Clients

Information about the Introducer (or on Introducers Letterhead)
	Name of Introducer*
	

	Address of Introducer*
	

	Telephone number*
	
	Fax number*
	
	Email*
	

	Name of Applicant for Business (Our Client)
	

	Address of Applicant for Business
	

	Name of the Cayman Company
	


   I/We confirm that I/We am/are:- 
[Please tick as appropriate]

	1.
	A Financial Service Provider in a schedule 3 country as defined by the Money Laundering Regulations of the Cayman Islands.
	

	2.
	An institution which belongs to the same corporate group as the Cayman Islands Financial Services Provider.

	

	3.
	A Professional Intermediary in a schedule 3 country as defined by the Money Laundering Regulations of the Cayman Islands.** (specify which country ……………………………....)


	

	4.
	A member of a local association or professional body to which the regulations apply which is subject to disciplinary procedures for failure to conduct relevant financial business in accordance with equivalent rules and guidelines to the Money Laundering Regulations of the Cayman Islands.
	

	5.
	A business which is subject to the Money Laundering Regulations of the Cayman Islands


	

	Name and address of relevant regulator/professional body

....................………………...……………………………………………………………….………………………………………………………………………………………………………………………………………………………………………………………………………………………………

I confirm that I have satisfactory evidence of the identity of the introduced client and will on request provide a copy of that evidence.  Satisfactory evidence is such evidence as will satisfy the anti-money laundering regime in the Schedule 3 country from which the introduction is made.
	


	Name
	

	Signature
	

	Position
	

	Date
	


	*
	Please Note: The introducer’s letterhead can be used to cover this information.

	**
	Please Note: Schedule 3 of the regulations includes Hong Kong and Singapore.  Please contact GIC if you require a complete listing.








